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Dear Exhibitors of SEMIEXPO Russia! 

May 29-30, 2018 
Expocenter Fairgrounds 

 

It is just some days before SEMIEXPO Russia 2018 will start. We do hope that your preparations for the show have been 
going according to your plan and you will have a successful participation at the fair. Below you will find information, which 
will assist you at the final stage of your preparation for the show. 

 

 

Organizers’ office - will work for you in Pavilion 1 

Please do not hesitate to contact us for any questions relating to your participation in the exhibition. 

 

 
FIRST ENTRANCE to the Expocenter territory in Pavilion 1  is carrying out from the side of the Krasnopresnenskaya 
embankment through the service entrance PDP№1 upon presentation of a passport and a Letter on the move-in/move- 
out of items and materials to your booth (see point 5). 

Should you not need a car move-in pass, then, please, prepare a Letter on the move-in/move-out for all the exhibits listed 
you are going to carry into Expocenter to your booth. 

NEXT ENTRY of PARTICIPANTS to the venue is carried out on permanent cards (exhibitors passes, procedure for obtaining 
see point. 3) 

 

 
The identities of the participants of the exhibition (permanent passes to the Expocenter) will be given in Pavilion 1 at the 

Registration desk starting at 12:00 on 28
th 

of May. These grant the right to enter the Expocenter fairground. 

ATTENTION! Participants’ identities are given with printed names, surnames and companies’ names according to the lists 
that we have received from you (1 badge per 3 sqm of your booth’s space inside the pavilion and, plus additional badges 
that you have ordered and paid). 

 

 

The passes that will be given to the constructors (as well as employees of the organizations involved for the design 
works, booth cleaning, placement of exhibits, etc.) should be issued on the basis of an official letter from the 
exhibitor, or of the developer (according to the form D.04), in three copies, signed and stamped by the head of 
the organization. 

In the letter the list of the employers that have passed the fire safety instructions should be announced with their names, 
surnames, patronymic, passport data, place of residence (non-resident employees, in the cases provided by law, should be 
given copies of the residence registration in Moscow that are attested by the assembling organization), as well as the 
initials and telephone numbers of the people who are responsible for the fire safety. 

From the fist day of the work of exhibition (May 29th, 2018)  the entrance of the “Expocenter” by the assembling passes 
will be FORBIDDEN. Please inform the constructor of your booth about this. 

The example of the form “D.04” you can find attached and also on the website of the exhibition center " Expocentre" -   
http://www.expocentr.ru/ru/menu2/exhibitors/services/ 

This letter should be endorsed in the directorate of the “Expocenter”, every d ay fr om 10.00 to 17.0 0  

- Administrative building “Expocenter”, room 110, entrance from the embankment. 
 

Ms. Tipkova Alexandra, Coordinator of Show Director Tel. +7 499 795 25 98 room 110 

   

During assembling: 
 

In accordance to the endorsed letter the passes with the printed bar code can be received in the “Service-Expo” (not earlier 
than 5 days before the beginning of the assembling, from 10:00 to 17:30). 

The passes are valid for the entrance of the territory of the “Expocenter” during the assembling and disassembling, when 
presenting the document that identifies the personality. The personnel should have these passes always with them. 

ATTENTION! On the territory of the “Expocenter” the FMS RF strengthens the control measures of the following Russian 
laws to attract foreign nationals to work on building booths and their following the visa regime. During the execution of the 

4.   PASSES FOR THE CONSTRUCTORS 

3.   PASSES, BADGES, CATALOGUES 

2.   ENTRANCE to the Expocenter territory 

1. ORGANIZERS’ OFFICE 

http://www.expocentr.ru/ru/menu2/exhibitors/services/
http://lingvopro.abbyyonline.com/en/Search/GlossaryItemExtraInfo?text=%d0%b4%d0%b8%d1%80%d0%b5%d0%ba%d1%86%d0%b8%d1%8f&amp;translation=directorate&amp;srcLang=ru&amp;destLang=en
http://lingvopro.abbyyonline.com/en/Search/GlossaryItemExtraInfo?text=%d0%bd%d0%b0%d0%b1%d0%b5%d1%80%d0%b5%d0%b6%d0%bd%d0%b0%d1%8f&amp;translation=embankment&amp;srcLang=ru&amp;destLang=en
http://lingvopro.abbyyonline.com/en/Search/GlossaryItemExtraInfo?text=%d0%b4%d0%b5%d0%bc%d0%be%d0%bd%d1%82%d0%b0%d0%b6&amp;translation=disassembling&amp;srcLang=ru&amp;destLang=en
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Letter for the receiving the passes the responsible structures of the “Expocenter” have the right to request from the 
developer the copy of the permission to hire foreign workers for the construction of the booths and/or copies of the visas 
that were made by foreign nationals themselves and the permissions for working on the territory of Russian Federation. 
Responsible for the attracting and using foreign workers during the assembling and disassembling is the company-developer. 

 

*If mounting badges are needed to staff the participants of the exhibition for decoration works, cleaning of the stand, 
arrangement of exhibits, etc., i.e. works that are not associated with installation of stand construction, equipment and/or 
exhibits, the coordination of OOO «EXPOCONSTA» and 160 site-FC FPS is not required. 

 

 
The move-in of the exhibits and stuff to the territory of the “Expocenter” is FREE OF CHARGE according to the following 
procedure: 
1. You need to prepare: 
- Letter printed on your company letterhead, with seal and signature of the head of the company in 4 copies (it is 
possible to have 1 original and 3 copies) according to the example (form D.03) 

- Letter of authorization for receiving the passes for the cars in 4 copies according to form D.01 

You will get free pass for the car in accordance to the endorsed letter and letter of authorization: 

1. In advance, from the administrator of your pavilion (hall); 

or 
2. Directly in the day of the move-in at the dispatching office №1, which are situated at the entrance of the 

“Expocenter” on the site of Krasnopresnenskaya embankment (dispatching office № 1) and also from the 
administrator of the pavilion. 

 

Night parking area will be organized during the assembling and disassembling on the parking lot №4 of the “Expocenter” 
on the site of the embankment, the entrance only with the Move-in/move-out letter. 

Attention! During assembling and disassembling the entrance of the passenger cars to the “Expocenter” is limited 
in order to provide uploading of the freight transport. 

Passenger cars will be allowed to pass only if they have freight which weight is 40 and more kg. Security officers have the 
right to check the existence of the freight and not allow passing of the passenger transport to the territory if there is no 
freight. The time of the unloading of passenger transport is 30 minutes. For the parking of the passenger transport you can 
buy the pass for the VIP parking lot. 

In the passes there should be written the load on the axle taking into account the freight and the weight of the vehicle. The 
movement of the freight transport which the load on the axle is more than 5 tons is forbidden. Immediately after unloading 
of the exhibits and equipment the vehicle should leave the territory of the “Expocenter”. 

It is necessary to remember, that one copy of the endorsed letter and power of the attorney you should remain till the 
ending of the exhibition for the move-out of the exhibits and equipment from the “Expocenter”. 

ADDITIONAL MOVE-IN of the expendable materials during the exhibition (from 29
th 

to 30
th 

May) can be done only 
from 8:00 to 9:30 and from 18:00 to 19:30 after receiving from the administrator the pass for the vehicle (according 
to the above described endorsed move-in/move-out letter and letter of authorization). In case of moving in the 
additional exhibits during the exhibition you should include them in the both copies of the letter (in your and in that that 
will have the administrator of the pavilion) in order to avoid problems during the move-in. 

Move-out of the equipment and exhibits. On the 30
th  

of May at 17:00 the exhibition will close for the visitors and the 
packing and move-out of the exhibits will begin.  In the day of move-out you have to endorse the left copy of move-in/ 
move-out letter D.03 by the administrator of your pavilion (hall), and, in accordance to the letter of authorization (form D.01)    
Disassembling of the exhibition and the move-out of the equipment until 17:00 is not allowed 

 

 

Participants who have ordered raw space or their developer should pass the paid procedure of obtaining a permit for 
construction works in the company “Expoconsta”. 

 
 

In the following periods (for Russian companies): 
- 15 working days before mountling for one-storied stands 
- 45 working days before mountling 2-storey stands 

Building “Expoconsta”, 2nd floor, Technical Control Service 
Tel: +7 (499) 255-27-46 

List of required documents is at page 4 Exhibitor manual or on the website www.expoconsta.ru 
 

It is necessary to get signature in fire Station No.160. For that all booth equipment should have fire safety certificates. All 
materials and constructions which are not have fire safety certificates have to be processed by fire-retarding composition. 

Fire Station No.160, gallery of the Pavilions 2-8 ground level 

Tel: +7 (499) 256-13-12 

6.   FOR THE PARTICIPANTS WHO HAVE ORDERED RAW SPACE 

5.   MOVE-IN AND MOVE-OUT OF THE EQUIPMENT 

http://lingvopro.abbyyonline.com/en/Search/GlossaryItemExtraInfo?text=%d0%bf%d0%b0%d1%80%d0%ba%d0%be%d0%b2%d0%ba%d0%b0&amp;translation=parking%20lot&amp;srcLang=ru&amp;destLang=en
http://lingvopro.abbyyonline.com/en/Search/GlossaryItemExtraInfo?text=%d0%b3%d1%80%d1%83%d0%b7&amp;translation=freight&amp;srcLang=ru&amp;destLang=en
http://www.expoconsta.ru/
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The height of the booth should be no more than 2,5 m except the cases that are discussed with the organizers and the 
company “Expoconsta”. The maximal height is 6 metros. None of the parts of your booth construction (incl. flags, banners 
and so on) should overcome the exhibition place you have ordered. It is not allowed to place signs, company logos on the 
back site of your panel that is situated on/near the boarder of the booth looking at the neighbors. In case of breaking these 
conditions Messe Frankfurt RUS has the right to stop the constructing of your booth. The external surfaces of the structure 
that are visible from the aisles between booths and from your neighbours’ booths must be properly decorated (it is 
allowed to use only white colour. 

All booths should be prepared by 28
h  

of May not later than 17:00. In case if you need additional hours for assembling, 
contact the organizers’ office which is located in Pavilion 1. 

IMPORTANT! Ask you to pay SPECIAL ATTENTION to the procedure of the execution and the form of letter for receiving 
passes, that will be given to the employers of the assembling companies (see paragraphs 4 and 5 of this manual). 

 

 
 

Orders received onsite during mantling and show time will be processed if technical capacity available only after the orders, 
given before the deadline stipulated by the Organizer are finished and are subject of 100% surcharge. 
Any services you order during set‐up are subject to a 100% surcharge. 
Payment for additional services, ordered onsite, shall be done immediately in the Organizer’s Booth (Pavilion 1) by cash in 
Russian Roubles. Should the previously placed order be waived, the paid amount will not be returned. 

 

 

 
 

For an interactive map of Expocenter Fairground, please, refer the following link:  
http://www.expocentr.ru/en/fairgrounds/pavs/ or the web site: www.expocentr.ru 

 

 
 

Lilia Kuklina 
Тел: +7 (495) 6496911 
E-mail:   lilia.kuklina@businessmediarussia.ru 

9.   CONTACTS 

8.   EXPOCENTER FAIRGROUNG LAYOUT 

7.   LATE AND/OR ON‐SITE ORDERS 

http://www.expocentr.ru/en/fairgrounds/pavs/
http://www.expocentr.ru/

